
(FrRM NAM E)/( LETTERHEAD)

(DATE)

(Father 's Name)
(Father 's Address)

(Mother 's Name)
(Mother 's Address)

RE: Guardian ad l i temfor minor chi ldren

Dear Mr.  and Mrs.

I was recently appointed by the
. The purpose of this letter is to i

arrangement for my services and advise you of several i

I understand that the court ordered you to split
-be -, the hourly rate for other attorneys w

iour to and the hourly rate for para
responsibi l i ty.  You wi l l  receive monthly bi l ls
charge(s) for that t ime. I  am at this t ime req
ini t ia l  retainer is exhausted, you wi l l
We wil l  not advance expenses for
that we accept VISA, MasterCard, Di

The fact that

my representat be
feel it necessary. hope is t
is  and wi l l  be
and ei ther

idian Ad Li tem for your chi ldren,
my tment, confirm the fee
of the 6le of a Guardian Ad Litem.

fh-e hourly rate for services provided by me will

yol
My

from this firm will range from _ per
All out-of-pocket costs will be your

of t ime spent or costs incurred on this f i le with the
(5_ from each of you). t f  and when the

)  of  any balance owed to this off ice on a monthly basis.
therapists or supervisors out of our funds. This is to advise

my fee will have absolutely no bearing on my representation of
and ut ies are l imited to the chi ldren and neither parent may direct or control

your concerns regarding them as the case develops and whenever you
with the two of you to reduce the conflict(s) between you, as I believe that

rest. There is no privilege that attaches to any communications between myself
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In connection with this matter I will take necessary legal or investigative steps and incur necessary costs on
behalf of the children. Kindly assist me in my duties by signing all necessary releases of information and irftraking the
children available upon reasonable request.

At this t ime I would request that you call  my off ice to set up separate appointments
understanding of each of your perspectives. At this initial meeting, you should provide me with
reports and/or records you feel are pertinent. I will be requesting of your respective
motions, orders and the l ike so that I may be ful ly appraised as to the issues that

Enclosed please find a parent questionnaire designed to assist me in my Please either
bring the completed quest ionnaire with you to our f i rst  meeting or mai l  i t  b d envelope. Also
enclosed are authorizations for each of your chi ldren and one for yourself. pse {gn al l uthorizat ions above
where your name is typed (please do not date) and return them to mein the ed envelope.

ln the future, i f  you feel  there is an emergency and ldo your within 48 hours, please cal l  and
make an appointment to meet with me. please not i fy my a he/she wi l l  schedule you in.

You may e-mail me at any t ime at , we are not required to respond to
your e-mails with any sense of urgency. please call  my anses.

Finally, I  would appreciate your signinggnd of this retainer agreement andreturning the
document to me in the envelope provided. fFec records.

Very truly yours,

of representation as set forth above.

(Father's

gain
any anfi l l

(Mother's Name)

(Date)

(Date)

nc (az)



Date

Mr./Mrs. (Name)

Address
Address

Re: Fi le Name

FEE EXPTANATION

Dear Mr./Mrs. (Name):

Although I am appointed by the court to represent your chirdren, rf i .a ta

my fees and expenses, as you are for al l  of your chi ldren,s
the fees charged by your own attorneys.

This letter will explain the arrangements concerning
chi ldren's behalf  and your responsibi l i t ies for

The law provides that I  am ent i t led to be

practice and
ponsible for the payment of

wil l  be in addit ion to

services rendered on your

fee" for my services, as determined by
the prevailing rate for comparable

of time devoted to the matter. I will
tter, I will also ask to be reimbursed for any out-of-

are found to be reasonable and the exact amount I

the Court based on a number of fac
services, the difficulty of the issues i
charge $2S0 per hour for all time I
pocket expenses incurred. A
have charged is awarded to me-\

I request a retaintr
amount between
Court to

I  ho[that you and the other parent wi l lbe able to agree to spl i t  that
no agreement to pay the retainer, I will prepare a Motion asking the
ill charge for the time necessary to obtain that order. I will expect to

wit\two weeks so that I may begin working on your children's behalf promptly.
fee may or may not be in the same proportion as your share of the retainer.

5,000.
e

re
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I ordinari ly wait unti l  the conclusion of the matter to col lect the balance of my fees. Insome ca
however,  I  may request an addit ional retainer before conclusion. Those cases include si t
have had di f f icul ty in col lect ing my or iginal  retainer,  where the case cont inues for an
t ime, where I bel ieve that the part ies are l iquidating most or al l  of the assets from whidr i
a t t heconc lus ion ,andwhere theba lancebecomes too la rge fo rme toca r ry .  l f t he ,gg i s
pay the addit ional retainer, I  wil l  prepare a Motion asking the court to order i ts
charge for the time necessary to obtain that order.

l f  you wish, you may also make interim payments to me, whether or the to do
so. Whatever you pay me for any retainer or otherwise wi l l  be against e of the total
fee at the end of the case, and I wil l  return any amounts paid in

I prepare a statement each month which specif ies the tas the amount of t ime I
devote to the matter. I  wil lsend copies to both t you wil l  al l  be aware of
my efforts and the cumulative cost. l f  you have any q about my bi l l ing procedure or
any bi l ls you receive, please cal l  me immediat wi l l  use the retainer funds to pay my
monthly charges so long as those funds are avai

At the conclusion of the case, I wil l of the retainer or ask the court to award
me any fees and costs I have in

Because there is usually a de n of the retainer funds and the award of the
balance of my fee request, I €i ll of any court-ordered fees within 30 days.

I  typical ly charge onEry charges which remain outstanding after 30 days, as is
permitted by

table to you, and l look forward to working with you and your children.

between the

ple inte

Acknowledged and understood:

Mr./Mrs. Parent Name Date
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